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RNIB's Handy Clear Print Checklist


· Is the typeface at least 12 points or above?

· Does the text contrast clearly with the background?

· If the type is reversed, does it contrast sufficiently with its background? Is it big enough?

· Is there enough space between each line of type?

· Is the typeface either Roman, semi-bold or bold?

· Are whole sentences written in capital letters? (this should be avoided)

· Are the numerals clear?

· Are there any words split between two lines? (there shouldn’t be)

· Is text unjustified, aligned to the left margin?

· Are there any uneven gaps between words and letters?

· Is any text centred? (avoid central alignment except for titles)

· Are there 60-70 characters per line? (unless you are using columns)

· Is there enough space between the columns?

· Does text follow easily from column to column?

· Is the page layout clear and unfussy?

· Is there a contents list?

· Are page numbers and headings consistent and in the same place on each page?

· Is there a space between paragraphs?

· Is text set horizontally?

· Have you set text around illustrations? (this can be confusing)

· If the reader needs to write on the page, is there enough space?

· If there are images, are they clearly defined and easy to read?

· Are images clearly separated from the text?

· Is the paper matt? (avoid very glossy paper)

· Is the page a size which is easy to handle?

· Do folds obscure the text?

· Can the document be flattened, so I can be placed under a scanner or screen magnifier?

